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What is Public Speaking? 
Public speaking is the act of delivering a speech or presentation 
to an audience. It involves communicating information, ideas, or 
messages verbally in a public setting. 

Effective public speaking involves not just conveying information 
but also engaging and connecting with the audience. It requires 
good communication skills, including clear articulation, effective 
use of language, confident delivery, and the ability to adapt to 
different audience needs and preferences. Public speaking often 
entails careful preparation, practice, and mastery of techniques 
to captivate and persuade listeners. It is an essential skill in 
various aspects of life, from advancing one's career to 
advocating for causes and influencing change.

Making the Most of 4-H Communications Contests

Selecting Your Topic
Selecting a speech topic that resonates with both you and your audience is crucial for delivering a 
compelling presentation. Here are some steps to help you pick a suitable speech topic:

1. Identify Your Interests and Expertise: Start by brainstorming topics that you are passionate 
about or knowledgeable in. Consider your hobbies, experiences, academic background, or 
professional expertise.

2. Consider Your Audience: Think about the interests, demographics, and preferences of your 
audience. Choose a topic that is relevant and meaningful to them. Consider what they would find 
engaging, informative, or inspiring.

3. Brainstorm Ideas: Make a list of potential speech topics based on your interests, expertise, and 
audience relevance. Don't limit yourself at this stage; let your creativity flow.

4. Research Potential Topics: Conduct research to gather information and insights on each potential 
topic. Evaluate the availability of credible sources, data, and examples to support your points.

5. Finalize Your Topic: Based on your research and feedback, select the most suitable topic for your 
speech. Ensure that it aligns with your interests, audience preferences, and the objectives of your 
presentation.

6. Define Your Purpose and Message: Clarify the purpose of your speech and the main message 
you want to convey to your audience. This will guide the development of your content and help 
you stay focused during your presentation.



1.Introduction:
1. The introduction serves to grab the audience's attention and establish rapport.
2. It includes a hook or attention-grabbing opening, such as a relevant quote, 

question, anecdote, or startling fact.
3. The introduction should also provide an overview of what the audience can expect 

from the speech and establish the speaker's credibility.
2.Thesis Statement or Main Idea:

1. Following the introduction, the speaker should clearly state the main idea or thesis 
of the speech.

2. This concise statement summarizes the central message or argument that the 
speech will explore and support.

3.Body:
1. The body of the speech elaborates on the main points, providing supporting 

evidence, examples, and arguments to reinforce the thesis.
2. Each main point is typically addressed in a separate section or paragraph, 

organized logically and coherently.
3. Transition sentences or phrases are used to smoothly connect the main points and 

maintain the flow of the speech.
4. Visual aids, such as slides, charts, or props, may be incorporated to enhance 

understanding and engagement.
4.Conclusion:

1. The conclusion summarizes the key points of the speech and reinforces the main 
idea or thesis statement.

2. It provides closure and leaves a lasting impression on the audience.
3. The conclusion may include a call to action, a thought-provoking question, or a 

memorable closing statement to inspire further reflection or action.
5.Closing:

1. After the conclusion, the speaker should deliver a clear and definitive closing to 
signal the end of the speech.

2. This closing may include expressing gratitude to the audience, reiterating the main 
message, and inviting questions or comments.

6.Q&A Session (Optional):
1. Depending on the format and context of the speech, a question-and-answer 

session may be included to allow the audience to engage with the speaker and 
clarify any points of confusion.

2. During the Q&A session, the speaker should listen attentively to questions, respond 
thoughtfully and respectfully, and encourage participation from the audience.

A good speech typically consists of several key parts, each serving a specific purpose in engaging 
the audience and delivering the message effectively. Here are the essential components of a well-
structured speech:



Useful References
Franklin County Fair Communications Contest Rules: Rule Information

Ohio State Fair Communications Contest Rules : Rule Information

Franklin.osu.edu

1. Know Your Audience: Understand the demographics, interests, and knowledge level of your 
audience to tailor your presentation accordingly.

2. Clarify Your Objective: Define the purpose of your presentation and what you aim to achieve. 
Whether it's to inform, persuade, inspire, or entertain, ensure that your content aligns with 
your objective.

3. Start Strong: Capture the audience's attention from the beginning with a compelling 
opening, such as a thought-provoking question, a surprising fact, or a relevant anecdote.

4. Be Clear and Concise: Structure your presentation with a clear introduction, main points, and 
conclusion. Keep your content concise and focused, avoiding unnecessary jargon or 
information overload.

5. Use Visual Aids Wisely: Utilize visual aids such as slides, charts, or videos to enhance 
understanding and engagement. Keep visual elements simple, relevant, and visually 
appealing.

6. Engage Your Audience: Foster interaction and engagement through questions, polls, or 
group activities. Encourage participation and create a dialogue with your audience to 
maintain their interest.

7. Maintain Eye Contact: Establish a connection with your audience by maintaining eye contact 
throughout your presentation. Distribute your attention evenly among audience members to 
make everyone feel involved.

8. Speak Clearly and Confidently: Articulate your words clearly and project your voice to 
ensure that everyone can hear you. Maintain a confident posture and demeanor, exuding 
enthusiasm and passion for your topic.

9. Tell Stories and Use Examples: Illustrate your points with relevant stories, examples, or case 
studies to make your content more relatable and memorable.

10. Handle Questions Gracefully: Be prepared to address questions from the audience with 
confidence and clarity. Listen attentively, repeat or paraphrase questions if necessary, and 
provide thoughtful responses.

11. Practice and Rehearse: Rehearse your presentation multiple times to familiarize yourself with 
the content and timing. Practice in front of a mirror, record yourself, or rehearse with a friend 
to refine your delivery and address any potential issues.

12. Stay Flexible: Be prepared to adapt to unexpected situations or technical difficulties during 
your presentation. Stay calm, flexible, and focused, and maintain a positive attitude 
throughout.

13. Seek Feedback: After your presentation, solicit feedback from your audience or peers to 
identify strengths and areas for improvement. Use feedback constructively to enhance your 
future presentations.

When giving a presentation, it's essential to keep several key things in mind to ensure a 
successful and effective delivery. Here are some important points to remember:
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